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Ariba Network Material Purchase Order Guide 
 

 

 

 

 

 

Enter invoice 

 

We expect to receive your invoice via the Ariba Network. When you create the invoice on Ariba Network, 

then the invoice is generated from the purchase order. The invoice line items, Remit to, Bill to etc. are 

automatically taken from the purchase order. You must provide the Invoice number, the VAT number of 

your company and the VAT rate.  

 

 

To submit an invoice, open the purchase order and then click on "Create Invoice" and then “Standard 

Invoice". 
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Enter your «Invoice number». This number must be unique, can contain max. 16 characters and 

cannot contain special characters: 

 
 

 

Please scroll down to section «Supplier VAT». 

 

 

Please enter your “Supplier VAT/Tax ID”. This ID can be stored in your Ariba Network profile, so you 

don’t have to be enter it for every invoice (see chapter 5). 
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If you want to have your invoice paid by QR-Code, then the system is differencing between QR-IBAN 

with QR-Reference and SCOR with IBAN incl. Payment reference. 

 

Important for the input of QR-IBAN with QR-Reference is: 

 

• Account/IBAN Number from the payment slip must be filled in the field “QR IBAN” 

• Reference Number from the payment slip must be filled in the field “QR/ESR Reference Number” 

• Additional Information from the payment slip must be filled in the field “additional Information” 
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Important for the input of SCOR with Payment Reference: 

 

• Reference from the payment slip must be filled in the field “QR/ESR Reference Number”. The 

reference number must be started with RF. 

• Additional Information from the payment slip must be filled in the field “additional Information” 
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Please scroll down to «Line Items” section. 

 

A. The invoice line items were taken from the purchase order (this example has 3 line items). 

B. The Unit Price can be increased within the tolerance of 5% if it was communicated in the order 

confirmation. If you want to invoice a larger price discrepancy, then you must call the responsible 

buyer and request a purchase order change. 

C. Please select the «Tax Category». Default is 8.1%. 

D. Tick the box next to Tax category. 

E. Click on «Add to Included Lines». 

 
 

Tax is automatically added for each line item. Scroll all the way down and submit the invoice with "Next". 

 
 

 

The summary of the invoice is displayed. If all the information is correct, please click "Submit". Then the 

invoice is sent to Migros Industrie company account payable department.  

If you want to adjust the invoice, click on «Previous». 
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The invoice has been submitted. Please click on «Exit». This will take you back to the purchase order. 

 
 

 

The status of the purchase order has changed to "Invoiced" and your invoice is available under "Related 

Documents" section and can be viewed if necessary: 

 


